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Delete Test Event
By submitting this form, you are authorizing NWEA to perform the data repair as described in this Data Repair Request (DRR) and/or any accompanying documentation for this submission.

This Data Repair Request will remove the test (s) from all report detail and modify all summary calculations.

Instructions for secure site DRR submission:

STEP 1:
Fill in the table below with information for up to 10 tests.  If you are requesting more than 10 tests be repaired, mark the check box below and submit the information on a separate spreadsheet along with this DRR cover letter.  See Steps 2 and 3 below for submission instructions.

 FORMCHECKBOX 

My Data Repair Request is for more than 10 tests.  I am submitting a separate spreadsheet with the request information, along with this DRR coversheet.

- OR -

 FORMCHECKBOX 

Repair the following tests:

	
	Student Name
	Student ID
	Name of Test
	Test Date or RIT Score*
*Provide enough information for NWEA to determine which test(s) to delete

	1
	     
	     
	     
	     

	2
	     
	     
	     
	     

	3
	     
	     
	     
	     

	4
	     
	     
	     
	     

	5
	     
	     
	     
	     

	6
	     
	     
	     
	     

	7
	     
	     
	     
	     

	8
	     
	     
	     
	     

	9
	     
	     
	     
	     

	10
	     
	     
	     
	     


	Additional Information

	     


STEP 2:
Fill in the information below.

	Name
	
	
	Date
	
	

	
	
	
	
	
	

	District
	
	     
	School(s)
	
	     

	
	
	
	
	
	

	Phone
	
	     
	Email
	
	     


	Number of students affected

How many students are included in this Data Repair Request?
	
	     

	
	
	

	Number of tests affected

How many tests are included in this Data Repair Request?
	
	     

	
	
	

	Client Tracking  (optional – for your own use)
To help you track your DRR submissions, enter your district’s tracking name or number here, and it will be included on the email notification when the DRR is complete.
	
	     


STEP 3:
Follow the instructions below to submit this form and any pertinent accompanying documentation through the secure upload function of the NWEA Reports Site.
Save this document and any accompanying documentation to your local computer or network.

Log on to the NWEA Reports Site (https://reports.nwea.org).
Note:  Logins for MAP Coordinators and School Administrators have the appropriate permissions to submit Data Repair Requests through the “Upload Files” feature.

From the left-side navigation panel, under the Actions section, click the Upload Files link.
Note:  Be sure to click the Upload Files link, not the Upload Roster link.
In the Primary Contact fields, enter the contact information of the person that will be available to answer questions about this data repair if  it becomes necessary.  Space is provided for an optional secondary contact person if desired.

In the Notes field, enter “Attn: DRR.”  Additionally, you can include in this field any pertinent information that is not included in the request form.

Click the  Add Files  button.  The Add Files browser window appears.

Browse to the location where this document and any accompanying documentation are saved.  Select the document(s) and click the  Open  button.  The files are added to the Files box of the Upload Files page.

Click the  Start Upload  button.
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